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20.04 CONCEALED HANDGUN LICENSES

POLICY PURPOSE
[bookmark: _GoBack]	Sheriffs throughout Ohio are statutorily responsible, as outlined in Chapter 2923 of the Ohio Revised Code (ORC), for the issuance of a concealed handgun license (CHL) to an individual who meets or exceeds mandated requirements for such license issuance.   Due to the ongoing and frequent changes to CHL statutes, this policy is published to provide agency employees with general guidelines for the issuance of such licenses by the Erie County Sheriff’s Office.   Unless specific duties are outlined, employees will refer to the ORC, agency legal counsel, and/or any other applicable agency policies for direction concerning the entire CHL process. 

POLICY
	
1.  Certain Administrative Assistant(s) and/or other employee(s) of the Sheriff’s Office shall be trained and 
     designated to be responsible for the issuance of CHL’s by this agency.   Employees so designated will ensure that 
     all administrative and financial records pertaining to CHL issuance are accurately maintained; and

2.  All activities associated with the application and/or issue process for CHL’s will be conducted in accordance with 
     applicable ORC statutes governing same; and

3.  All activities associated with the suspension and/or revocation of a previously issued CHL will be conducted in  
     accordance with applicable ORC statutes governing same; and

4.  Any fees received in accordance with the CHL application and/or issue process will be collected, deposited, and 
     disbursed in accordance with guidelines designated by the Sheriff, the County Auditor, the Auditor of State, and/or 
     found in the ORC.   Cash and personal or business checks will not be accepted as payment during this process; and

5.  Requests to view CHL records will be addressed pursuant to applicable ORC statutes and/or applicable agency  
     public records policy; and

6.  Days and hours of receipt of CHL applications will be maximized—pursuant to the budgetary and operational 
     requirements of this agency—for the benefit of those who wish to apply for a CHL.   Completed CHL’s will be 
     mailed to the applicant via regular US Mail as soon as practicable after the completion of the application process.
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