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27.01 COURT APPEARANCE AND COMPENSATION 

A. Overtime compensation for Court appearances in a Court of Records, Prosecutor’s Pre-Trial Conference where the  
     appearance is required and not the report, or any court-related appearance arising out of employee's official duties 
     will be paid to employees where attendance is required by subpoena or other official Court documentation and  
     when said appearance is not during regular duty hours. Overtime compensation will be paid in accordance with 
     bargaining unit agreements. 

B. When a subpoena or other official Court documentation is received by our agency, the subpoena or official Court 
     documentation will be placed in the employee's mail slot providing notification that attendance is required. It will 	     
     be the responsibility of the employee to make contact with the Court to verify that the presence of the employee is 
     still requested for the scheduled appearance the day before the appearance. If said contact results in a long distance 
     call by the employee, the employee shall contact the payroll clerk or administrative captain via toll free lines to 
     make the long distance call for the employee. The payroll clerk or administrative captain will contact the Court for 
     the employee and make a return phone call to the employee notifying him or her of the appearance status. It is 
     understood that call in pay will not be paid for these phone calls. All cancellations received by our agency will be 
     communicated to employees. 

C. When a subpoena or other official Court document is received with less than 24 hours’ notice for the appearance or 
     when the employee is on scheduled time off, the payroll clerk will attempt to contact the employee to notify him or  
     her of the order to appear. If contact cannot be made with the employee, the payroll clerk or administrative captain 
     will advise the Court.

D. Compensation will only be paid for attendance that is required. Cases where files may be left with the Prosecutor 
     or Judge of the Court will not be considered mandatory attendance situations. 

E. Deputies shall signal in and out to communications when attending Court appearances.  All employees shall mark  
     their Court appearance times on their respective time cards along with the defendants name and have the time card 
     entry initialed by a supervisor. 

F. It is the intent of this revised policy, effective January 25, 2004, to increase ease of administration and lessen the 
    burden on the employee to obtain court signatures to prove appearance. Quality control will be maintained. Common 
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