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34.01 WARRANTS 
	
POLICY STATMENT
	The purpose of this policy is to outline specific guidelines to be followed by 	employees of the Erie 	County Sheriff’s Office responsible for receiving or serving arrest warrants. 
	
POLICY STATMENT
	Under both common and codified law, one of the primary responsibilities of 	the Sheriff is the service of all writs and orders issued to the Sheriff for service by the various courts, including arrest warrants. Prompt service of arrest warrants is necessary to ensure that the interests of justice are served efficiently and effectively. 

LEADS – an acronym for the Law Enforcement Automated Data System, a computer database administered by the 	Ohio State Highway Patrol linking most law enforcement agencies in the State of Ohio. 

NCIC – an acronym for the National Crime Information Center, a computer database administered by the United 	States Department of Justice linking most law enforcement agencies in the United States. NCIC is accessed 	by this agency through LEADS. 

Pick-up radius (PUR) – a pre-determined distance – generally set by the court issuing an arrest warrant or by the 	attorney required to prosecute the case on behalf of the State of Ohio or a political subdivision – this agency 	will travel to arrest an individual pursuant to a warrant. 
	
Return – that portion of the warrant document that requires the Sheriff or deputy sheriff to endorse the fact that the 	warrant has been served on the named. 

Supervisor – the Sheriff or a deputy sheriff with the rank of Sergeant or above. 

Warrant – a written order issued by any court of competent jurisdiction, or other agency authorized to order 	the 	arrest of an individual such as a probation or parole organization, requiring the arrest of the person named in 	the order. 
Warrant process – the formalized procedure developed to enter the information regarding a particular warrant into 	this agency’s records and, required, into LEADS and/or NCIC and/or any other law enforcement information 	database. 

Warrant service – the taking into physical custody of the individual named in an arrest warrant and the 	provision of a copy of the warrant to that individual. 

Validation – the periodic process whereby information contained in an arrest 	warrant is checked and/or updated 	through the issuing court or other authority and through various informational databases to ensure that the 	warrant is still valid. 
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WARRANT RECEIPT 
	Warrants are generally received in person by an employee directly from the court or authority issuing the warrant. Warrants may also be received by this agency through the mail or by delivery to the agency 	from a representative of the issuing authority. 
	
	The actual delivery of the warrant to the Erie County Sheriff’s Office 	constitutes receipt. As soon as practicable after receipt in the building, the employee receiving the warrant will cause the warrant to be file stamped near, but not over, the return section. This file stamp, consisting of a date and time, is considered the official date and time of the receipt of the warrant by the agency. 
	
	Upon receipt of the warrant, the warrant will be forwarded to the employee designated for warrant processing. 

WARRANT PROCESSING 
	As soon as practicable after receipt of a warrant, the responsible employee will process the warrant following established agency procedures. That employee will ensure that, based upon all information available through the agency’s records and any other information database, the personal identification information for the individual named in the warrant is accurate. Any discrepancies will be noted and the employee processing the warrant will cause for issuing court or other authority to be advised of the apparent discrepancy for further action by that court or authority. 
		
	The employee processing the warrant will enter the information regarding the warrant into the appropriate law enforcement information databases to ensure that any law enforcement officer who comes into contact with the individual named in the warrant, within the area of a set pickup radius, may be made 	aware of the existence of the warrant. 
		
	In the event that a warrant is received naming an individual whose address is 	outside of Erie County, and the address is either within the pick-up radius, may be made aware of the existence of the warrant. 
		
	In the event that a warrant is received naming an individual whose address is 	outside of Erie County, and the address is either within the pick-up radius pre-set by the issuing court or other issuing authority, or falls within the guidelines as noted below, contact will be made with the law enforcement agency having jurisdiction over that address requesting that service of the warrant be attempted. Any such communication will be documented in writing and said documentation will be filed with the warrant. 
		
	There will always be two (2) copies of a warrant on file – one to be provided to the person named in the warrant upon service, and one to be returned to the issuing court or other issuing authority for documentation of service. 

PICK-UP RADIUS CONSIDERATIONS 
	In many instances, a warrant will be received by this agency with a pre-set pick-up radius as 	determined by court or issuing authority. In the event a pick-up radius is not preset, the following criteria will be utilized unless the employee processing the warrant is advised differently by a superior. 
	1. Warrant for any felony of the fourth or fifth degree, or any misdemeanor offense; adjacent county 	 pick-
                 up radius. 
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	2. Warrant for any felony of the second or third degree: State of Ohio pick-up radius. 

	3. Warrant for a felony of the first degree: nationwide pick-up radius. 
	4. Warrant for contempt issued by the Domestic Relations Division of the  Erie County Common Pleas Court 	    in cases considered civil in origin: adjacent county pick-up radius. 
	
[bookmark: _GoBack]	In the event that this agency is requested to enter a warrant into LEADS for a non-terminal LEADS agency, the pick-up radius will be set either by the court  issuing the warrant or by the agency requesting the 	warrant entry. This agency will not determine the pick-up radius in those cases. 

WARRANT SERVICE ATTEMPTS 
	It is the responsibility of all employees of this agency to cause for the service 	of an arrest warrant as 	soon as possible after the warrant has been received. It is a goal of this agency to attempt to serve – within twenty-four (24) hours of the completion of its processing – any warrant that names an individual whose address is listed within Erie County. In the event that service of a warrant cannot be attempted within this 	time frame, supervisory personnel will ensure that service is attempted as soon as possible. 
	
	Only the Erie County Sheriff or an Erie County deputy sheriff is authorized to serve any warrant received by this agency for service. Non-sworn employees are prohibited – by this policy and by the lack of statutory authority – from serving warrants. 
		
	Prior to attempting to serve a warrant, the validity of the warrant will be confirmed with the 	employee responsible for maintaining warrant records either through direct communication or by electronic means. 
	
	All warrant service attempts, and the disposition of said attempts, will be noted in writing. This documentation will be filed with the warrant or in such a fashion that it may be readily electronically 	retrieved. 
		
	In the event that the Sheriff or a deputy sheriff, upon attempting service of a warrant, receives information that may assist in the service of the warrant – such as a new address – it is the responsibility of that individual employee with the consent of his/her supervisor to either investigate that information in an attempt to serve the warrant or to cause for such information to be investigated further. All such information and any follow-up investigation shall be properly documented, and said documentation will be filed either with the warrant or in such a fashion that it may be readily electronically retrieved. 

WARRANT VALIDATION REQUIREMENTS 
	On a periodic basis, but no less than once annually after receipt of a warrant, a designated employee 	will ensure that the issuing court or other issuing authority still considers the warrant “valid”, i.e.: that authority still desires to have the named individual arrested. 

	In the event that the information pertaining to a specific warrant has been entered into a law enforcement computer database, all of that information will also be verified as to its accuracy. Any information discovered during this verification process that could lead to the serve of the warrant will be documented and investigated by the employee, or that employee will cause for the information to be investigated, as outlined in paragraph five of the preceding section. 
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WARRANT RETURN PROCEDURE 
	Upon the arrest of an individual pursuant to a warrant, the Sheriff or deputy sheriff affecting the arrest will physically hand to the arrested individual a copy of the warrant and will explain to the individual the contents of the warrant. In the event that the arrested individual’s conduct deems such explanation impractical, the arrestee will still be provided with a copy of the warrant for his/her arrest. 
		
	The Sheriff or deputy sheriff affecting the arrest of an individual pursuant to a warrant is responsible 	to fully complete the return portion of the warrant document. The date and time that the warrant was received by the agency, which is required in the return, is the date and time as noted on the agency file stamp. Service fees and mileage will be noted as set by current statutory language. The employee completing the return will then forward that copy of the warrant containing the documented return to the employee responsible for receiving warrants that have been served. That employee will then cause for information regarding the service of the warrant to be entered into the agency’s records; to remove any information pertaining to the warrant’s existence from any law enforcement databases, excluding this agency’s internal database; and 	to then forward the warrant back to the issuing court or other authority so that the court or other authority 	may be formally advised that the warrant has been served. 
		
	In the event that the Sheriff or deputy sheriff is called upon to serve a 	warrant at a court or other facility, and this agency has copies of the warrant on file, the employee serving said warrant is obligated to immediately notify the designated agency employee responsible for the maintenance of warrant records that the warrant has been served. 
	
EXCEPTIONS 
	This policy provides general guidelines for the receipt, service, and return of warrants by this agency 	to provide for the arrest of wanted individuals in the most efficient fashion possible. Therefore, nothing in this policy is to be construed to prohibit the Sheriff or a deputy sheriff, upon receipt of a warrant form a court or other issuing authority, from arresting the individual named in the warrant 	immediately without following the receipt procedures as noted above. 
		
	In addition, nothing in this policy prohibits the Sheriff or a deputy sheriff form attempting service of 	a warrant outside of Erie County, provided that the service attempt takes place within the State of Ohio. In the event that service of a warrant will be attempted outside of Erie County, the local law enforcement agency, and/or the county sheriff’s office, having jurisdiction at the address will be notified prior to the 	warrant service attempt and will be permitted to have a representative present – if the agency desires –during said service attempt. 
		
	Finally, nothing in this policy is meant to prohibit – under special circumstances and for good cause shown as determined by a supervisor – the omission of parts of this policy in the interest of achieving the stated goal of prompt service of all warrants received by the agency while still providing basic law enforcement services throughout Erie County. 


