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39.01A INFORMATION REQUESTS FROM OTHER LAW ENFORCEMENT AGENCIES 
	
	Inquiries by other law enforcement agencies regarding copies of inmate records (mug shots, 	fingerprint cards, etc.) or any other record from the Erie County Jail will be processed as follows:
	
	A. During normal business hours the request will be forwarded to the Sheriff Jail Administrator. 
	B. Outside of normal business hours the request will be forwarded to the Jail Supervisor. 
		1. The Jail Supervisor will determine if the request is an urgent/emergency nature (escape, 			   	    be-on-the-lookout, etc.) to where the need for information is imperative without 					    unnecessary delay. 
			a. If the need for the information is urgent, the Jail Supervisor will collect the 						    information and forward it to the requesting agency. 
			b. The Jail Supervisor will document the request and action taken by JNAR, 					  	    including who requested the information, why the information was needed and 				   	    how the information was disseminated. This report will be placed in the Jail 					   Administrator’s box. 
		2. If the Jail Supervisor determines that the request is not urgent, the request will be 				 	    forwarded to the Sheriff or Jail administrator for normal processing. 
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