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39.04 WEBCHECK/FINGERPRINTING FOR BCI&I AND FBI 
	
	In September of 2002 the Erie County Sheriff’s Office will begin utilizing a pilot program called National WebCheck. The pilot program utilized equipment provided by the Ohio Attorney General’s Office to capture electronically, demographic and fingerprint information to initiate background checks. WebCheck will replace our earlier program of physically obtaining fingerprints with ink sending the hard copy to BCI&I or the FBI. 
	
	The WebCheck station is located at the roll-up window in the Records Department, and will be utilized by those employees authorized by the Sheriff and trained in its proper use. WebCheck “administrators” will be responsible for the WebCheck system functions, adding and deleting users and provider access to enter demographic data and capture fingerprints. WebCheck transactions can be performed during normal business hours, by those authorized. 
	
	Effective January 1, 2007, and prior to initiating any WebCheck transaction, a fee of $20.00 for a BCI&I transaction, or a fee of $30.00 for an FBI transaction is to be collected ($50.00 for a combination of BCI&I and FBI). Payment of the fee can be made by cash, money order, or cashier’s check. A receipt for the appropriate payment must be written out of the regular station receipt book. Monies collected will be deposited on a daily basis into the Sheriff’s Office checking account. On a monthly basis when we are invoiced for the transactions performed, a check must be made out from the Sheriff’s Office checking account. This check and a “pay in” document form the Auditor’s Office must be deposited with the Treasurer’s Office into Account #A013-G06. A warrant will in turn be sent to the BCI&I or FBI by the Auditor’s Office. 
	
	The identity of the individual requesting the transaction must be verified by photo ID prior to its initiation. The waiver of responsibility allowing this agency to perform the transaction must be accepted by 	that person requesting the transaction prior to it being performed. 
	
[bookmark: _GoBack]	All transactions performed will be of the “mail to transaction” type where the BCI&I will mail by certified letter the results of the check. Results of transactions will not be mailed by the Erie County Sheriff’s 	Office. 
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