ERIE COUNTY SHERIFF’S OFFICE POLICIES AND PROCEDURES
48.01  SEXUAL HARASSMENT
PAGE 2 OF 2


48.01 SEXUAL HARASSMENT 
	The Erie County Sheriff believes that all employees have the right to work in 	an environment that is 	free from all forms of discrimination including sexual harassment. Therefore, the Sheriff has adopted this 	policy, which prohibits employees from sexually harassing any other employee, or member of the public. 
		
	Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when: 
	1. Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s 	 	    employment; or 
	2. Submission to or rejection of such conduct by an individual is used as the basis for employment decisions 	 	    effecting the individual; or 
	3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance   
                 or creating an intimidating, hostile, or offensive working environment. 

	Sexual harassment may include a range of subtle or not so subtle behaviors and may involve 	individuals of the same or different gender.  Depending on the circumstances, these behaviors may include, but are not limited to: 
	1. Unwanted sexual advances or requests for sexual favors; 
	2. Sexual jokes and innuendoes; 
	3. Verbal abuse of a sexual nature; 
	4. Commentary about an individual’s body, sexual prowess or deficiencies; 
	5. Leering, whistling, or touching; 
	6. Insulting or obscene comments or gestures; 
	7. Display in the workplace of sexually suggestive objects or pictures; 
	8. Other physical, verbal, or visual conduct of a sexual nature. 

	The conduct described above is prohibited in the workplace and in any employment related setting (such as trips conducted as a representative of the agency, meetings attended as a representative of the agency, and agency-sponsored social events), whether or not the event(s) occur during normally scheduled working hours.

Reporting procedure 
	1. An employee who experiences or witnesses sexual harassment in the workplace must report it immediately 	    to any supervisory employee. Supervisors are required to immediately notify the Sheriff and his/her 	 	    designee. The Sheriff will conduct, or order his/her designee to conduct, a thorough investigation. The 	  	    alleged victim, any witness, or any supervisory personnel may initiate a complaint under this policy. 
	2. If the Sheriff is the subject of a complaint, the county prosecutor will be asked to conduct the investigation. 
	3. The complaint will be documented in writing. Any interviews conducted while investigating a sexual 	 	    harassment complaint will be electronically recorded. To the extent possible, the identity of the alleged 
	    victim, witnesses, and the alleged perpetrator will be protected against unnecessary disclosure. 
	4. Employees who are interviewed as a part of the investigation will not provide false information during the 	 	    interview. Any employee who provides false information during an interview being conducted as the result 	    of a sexual harassment complaint will be subject to the disciplinary process. 
	5. If, at the conclusion of the investigation, the Sheriff has reason to believe the reported act(s) did occur, the 	 	    perpetrator will be advised that such conduct is improper and in violation of federal and state law and that 	 	    the employee is subject to disciplinary action up to and including discharge.    The perpetrator will then be 

ERIE COUNTY SHERIFF’S OFFICE POLICIES AND PROCEDURES
48.01  SEXUAL HARASSMENT
PAGE 1 OF 2


	
2


	    subject to the disciplinary process and referrals to any other applicable federal or state agency will be made. 
	6. Should the results of the investigation prove to be inconclusive, all parties involved will review this policy 	 	    with the understanding that any violation of the policy in the future will call for immediate disciplinary 	 	    action. 
	7. At the completion of the investigation the complainant and any employee about whom a complaint was filed 	    will be informed of the outcome. 
[bookmark: _GoBack]	8. Each employee shall review this policy with his/her supervisor, or attend a training session on sexual 	 	    harassment at least every two (2) years. Employees shall sign a statement that they have participated in such 	    a familiarization session. The statement shall become part of the employee’s personnel file. 
	9. New employees shall be familiarized with this policy by their immediate supervisor and sign a statement 	 	    which will be incorporated into that employee’s personnel file indicating that the new employee has been 	 	    advised of the policy and is obligated as a condition of employment to abide by it.
	10. Employees who believe that a member of the public has sexually harassed them, shall report any such 	 	      incident to their immediate supervisor, who shall investigate and resolve any situation found to be 		      inappropriate. 
	11. Nothing in this policy is intended to deny any employee any rights available by law, including the right to 	      appeal to the Ohio Civil Rights Commission, the Equal Employment Opportunity 	Commission, or any court of competent jurisdiction.

