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[bookmark: _GoBack]POLICY STATEMENT
	This policy is adopted to comply with the forfeiture statutes in the Ohio Revised Code, including but not limited to Sections 2923.32, 2923.144, 2923.42, 2925.03, and 2981.13.   This policy is also adopted to establish this agency’s written internal control policy for use and/or disposition of lost, abandoned, found, seized or forfeited property and for the proceeds therefrom, as well as the receipt and expenditures of proceeds from court ordered mandatory fines.

POLICY

GENERAL PROCEDURES
	1.  All items of property seized by the Erie County Sheriff’s Office that can physically be secured at the Erie 	 	     County Sheriff’s Office (cash, weapons, etc.) shall be secured in the appropriate designated evidence 	 	     room, evidence locker, or other suitable and secure location unless otherwise noted in this agency’s 	 	     policies.   Larger or bulkier items, such as vehicles, shall be secured in a suitable location.   All 	 	  	     information pertaining to items seized and determined to be subject to forfeiture shall be properly noted in 	     all agency documents, to include reports, search warrant inventories, and/or this agency’s 	 	  	  	     Seizure/Forfeiture Forms (hereby incorporated into this policy as Appendix A).
	2.  A copy of any Seizure/Forfeiture Form served on an individual from whom property subject to forfeiture 	 	     has been seized will be forwarded to the Erie County Prosecutor’s Office as soon as possible to allow for 	 	     that agency to perform its required duties pertaining to the forfeiture.
	3.  The transfer of and/or final disposition of any seized property will be properly documented, to include a 	 	     receipt signed by the person to whom the property is ultimately released.
4.  The receipt and deposit into a financial institution of forfeited funds, and/or the monetary proceeds of any  
     forfeiture, will be properly documented based upon standard accounting principles and all supporting 
     documentation will be incorporated into the appropriate investigative file.


ERIE COUNTY SHERIFF’S OFFICE LAW ENFORCEMENT TRUST FUND (ALSO KNOWN AS CONTRABAND FORFEITURE) ACCOUNT

RECEIPTS
1.  Upon order of the appropriate court, money and/or the monetary proceeds received from a forfeiture 
     action shall be deposited into the Erie County Sheriff’s Office Law Enforcement Trust Fund Account by 
     the Fiscal Administrative Assistant.
2.  Each such deposit shall be properly recorded by the Fiscal Administrative Assistant into the forfeiture 
     deposit ledger using standard accounting principles and source documents to ensure proper future 
     reference and/or audit compliance regarding the source of those funds.   
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EXPENDITURES
	Expenditures from the Erie County Sheriff’s Office Law Enforcement Trust Fund may be used for agency related expenses, as follows:
1. Costs associated with the investigation and/or prosecution of crimes; and/or
2. Costs associated with employee training; and/or
3. Costs associated for the provision of technical expertise necessary for the furtherance of any investigation; and/or
4. Costs associated with any other law enforcement purpose as determined by the Sheriff; and/or
5. Statutorily allowable expenditures; to include the provision of matching funds for agency grant applications.

	Appropriate documentation of expenditures shall be properly recorded by the Fiscal Administrative Assistant using standard accounting principles. Statutorily mandated reports concerning this account will be filed as required.

ERIE COUNTY SHERIFF’S OFFICE MANDATORY DRUG FINE ACCOUNT

RECEIPTS
A. All receipts from mandatory drug fines received by this agency shall be deposited into the LETF as noted above.

EXPENDITURES
1.  Ten percent (10%) of the first $100,000.00 received annually, and twenty percent (20%) of any total  
     amount received over $100,000.00 annually, for deposit into the Mandatory Drug Fine Account will be 
     transferred into the Erie County Sheriff’s Office Drug Abuse Resistance Education (DARE) Program 
     Account.   The DARE Program is designated as the Sheriff’s Office Community Prevention Education 
     Program for purposes of the Mandatory Drug Fine Account.   DARE Program funds are used to educate 
     the community (particularly students) about the dangers associated with the use of drugs of abuse.
2.  All other expenditures of funds deposited into the Mandatory Drug Fine Account will be used to further 
     the response to and/or investigation of crimes involving the illegal use of drugs throughout Erie County.   
     As it is understood that almost all crimes investigated by this agency involve some relationship to the 
     illegal use of drugs, the expenditure of mandatory drug fine proceeds will follow the LETF expenditure 
     guidelines as noted above.  
3.  As with the LETF and Mandatory Drug Fine accounts, the Fiscal Administrative Assistant will utilize 
     standard accounting principles to maintain records of all receipts and expenditures of funds transferred 
     from the Mandatory Drug Fine Account to the  DARE program.  

FEDERAL FORFEITURES
	Any funds obtained by this agency from forfeitures ordered by a United States District Court will be
deposited into the LETF account and will be dispersed in accordance with federal guidelines and statues.
