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" IN THE COMMON PLEAS COURT OF ERIE COUNTY,0HIO 5% 3 -2 ¢
2 ' e 2 0%
DOMESTIC RELATIONS DIVISION i ‘&) : 12';;)
.... S A
INRE: ELECTRON]C FILING OF COURT DOCUNENTS ADMINISTRATIVE ORDEE}Q; {9

Pdrsuant to Ohio Sup. R. 27, Ohio Civ. R. 5(E), Ohie Civ. R. 11, Ohio Supreme Court
Advisory Committee on Technology, and Erie County Common Pleas Court Local Rules for
e-Filing, all flhngs submitted for case types designated by the General Division of

Erie County Gommon Pleas Court as e-File case types for the Court's e-Filing Project must
be filed electronically- through the Court's authorized electronic filing system begmnmg on
or after ,lgm;gxg 7.2019 and shall be governed by this administrative order x
If necessary, the Couri may issue addifional administrative orders or adopt !ocal rules
that supplement this Order and designate various other case types as mandatory e-File
case types. Case types so designated shall be filed electronically after the effective date
ofsuch supplemental orderorlocal rule.

This Adminisﬁ'ative Order applies to all filers (party filers and non-party filers). Any and  all
persons or er} tities who need to file anything in a mandatory e-File case type, unless
specifically’ exciuded from that requirement elsewhere in this Order, shall file the:r documents
electromcallyl as putlined herein.

ELECTRONI‘C FILING OF COURT DOCUMENTS
RULE 1 - Déf' nition of Terms:

A. e-Fﬂe*Case Type. A case type that has been designated by the Admlmstratlve
Order andlor Local Rule as being one that shall be filed electronically.

B. Clerkahe Clerk of Colurts of Erie County Common Pleas Court, General Division
as def ned by the Ohio Revised Code .

C. CIerk Rev:ew A review of electronically filed docuiments by the Clerk in
' accordance with the_court rules, policies, procedures, and practices. The Clerk_____
shall revnew the data and documents electronically submitted to ensure
compllance with court rules, policies, procedures and practices, before officially
acceptmg the documents for filing and creating a docket entry. If the;stbmitted
docurgfents comply with the applicable Court Rules, policies and procedures ’
they will be accepted by the Clerk for e-filing. If the submitted documents do
not cqgnply with the applicable Court rules, policies and procedures, they will
not be&accepted for e-Filing and the Clerk shall notify the filer of the deficiency
or prob!em with the submission.

D. CourtElectromc Record. Any document received in electronic form, recorded in
the case management systern and stored in the Court's document
management system. This will include but may not be limited to not:oes and
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orders'created by the Courts as well as pIeadmgs other documents and
attachments created by the parties. It shall notinclude physical exhlbits brought
into the,‘_courtroom for the Courts' or jury's edification. These documenﬁs will be

_ considered to be maintained as court records as set forth in the Ohio Rilles of
Superintendence. ’

. Document. Afi lmg made with the Court or by the Court in either electronic format
-orin paper format that is then converted to an electronic record, not to include
electromc media.

. Case Management System (CMS). A System that manages the receipt, indexing,
storage and retrieval of electronic documents associated with a case.

. Electr onic Filing (e-Filing). The electronic transmission, acceptance, and
procesemg of a filing. The definition of e-filing does not include facsumlles or
emails; . Facsimile filing is not permitted. Merely submitting an email to the clerk
does not constitute e-Filing. In order to file any document, the authonzed e-Filing
system 'must be used and the documents(s) submitted with use of the confidential
umque electron;c identifier.

1. Electrg?’;nic Service (e-Service). The electronic transmission of notice of a filing to
“all oth"e"’"i electronically registered case participants via the e-filing system.

. Recewed A document submitted to the clerk either electromcally or manually for
fi hng

. Accep ed for Filing. A document received by the clerk which has been subjected
to Clerk 's review and deemed in compliance with Court rules, policies, procedures

A

and practices.

"s

RULE 2 MAI\@ DATORY ELECTRONIC FIL[NG ‘ . i

A Excepfi r those type cases listed below in Rule 2( B), in all domestic relations

cases pendmg or filed after January'7,2019 all documents must be filed electromca[iy
("e-filed). .

QI
. All domestlc cases filed or pending after January 7,2019 are designated e-file
cases, e" cept for the following, which are not to be e-filed:

Civil ProtectlonICwul Stalking Petitions . ‘
Subpoenas L
The above listed actions in 2 (B) shall be filed in the Erie County Clerk of 00urts office

during normal business hours, Monday through Friday 8:00 am to 4:00 pm
Civil Protectlon Orders hours are: Monday — Friday 8:00 a.m fo 2:30 p.m.

. Electromc Filing and Serwce of Orders and other Papers: In e-file cases, the
court st}all issue, file, and serve notices, orders and other documents electronically.
Servxce.of orders, notices assignments of hearing by the Court will be done




electroniCa ‘y, and counsel are deemed served thereby.

D. Confi cl%,ntnal and Unique Electronic Identifier: The Court's authorized e-Filing
systemshall assign the party's designated representatives/s a conﬁdentlal and
unique électronic identifier that must be used to file, serve, receive, rewew and
retrieve; electronically filed pleadings, orders, and other documents fi led:in the

assigned case. Each person to whom a unique identifier has been approved shall

be responsxble for the security and use of such identification. All documents filed
electromcally will be deemed to be made with the authorizations of the party who is.
assagned to the specific unique electronic identifier.

E. Method of Payment: in all mandatory e-file case types, deposnts as secunty for
costs ﬁImg fees, and all other costs shall be paid by credit card at the time a
document is submitted for e-filing. Pro Se filers, who do not qualify for indigent
status, &and are not registered e-Filers, may pay by cagh, credit card, money order,

Any dagument requiring payment of a f iling depos1t orfee to the Clerkin order to
achleve valid filing shall be filed electronically in the same manner as arly other e-
filed dacument. The electronic filing system will accept payment of depositffees
electrenlca!ly The electronic filing system will accept a new case for filing without
payment of a filing fee, only if the new case includes a court-approved poverty
affidavit (D R. form 1.00 ). A notarized poverty affidavit shall be submitted stating
the pa'_;:; 's economic hardship. The approval to proceed with a notarized poverty
affidavit only permits the party to initiate a new case without payment of a filing fee.
it does;not relieve the party of the obligation to pay court costs due on theaction.

G. Off:clél Court Record For case types des:gnated for e-filing, parties shalifile all
pleadmgs motions, briefs, memoranda of law, deposition transcripts, transcripts of
proceédmgs orders or other documents electronically through the Court's
auﬂwnzed e-filing system. For documents that have been electronically fi led or
docurijents ﬁled in paper format, that have been scanned and uploaded %o the

rec:ord Electromcaliy filed papers have the same force and effect as thcse filed by
tradltlonai means.

H Pro Se Litigants
1r bocuments received from pro se htlgants shall be scanned and filed into the
Court's authorized e-filing system by the Clerk's staff, if document is in
compliance with the local rules. After scanning and filing into the e-Filing
system, the Clerk is authorized to return the original paper documents to
the pro se litigant, if a return mailing envelope has been provided, or
otherwise, to discard the paper document. Service of all documents after
the complaint will occur on all parties represented by counsel automatically
through the e-filing system. Pursuant to Local Rule 6 (A), ail qlocuments
shall be typewritten or computer-generated. NO handwntten
documents will be accepted.
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2. ‘Pro se litigants must be served conventionally (other than through the e-filing
isystem) unless that pro se litigant has registered to use the e-filing system of -
this court.

I. Exceptions to E-Filing: Notwithstanding mandatory e-filing, the following types of
documents are to be filed conventionally, unless expressly directed othemnse by
the Court: . :

3 Wth _respect to documents to be filed under seal, the Motion to file under
eal shall be filed and served electronically. However, the documents o be
led under seal shall be filed in paper form.

ocuments o be presented to a court for In Camera review for purposes of
btaining a ruling on discoverability shall be filed in paper form.

5. :Exhibits or other items which may not be comprehensively viewed in
lectronic form shall be filed and served conventionally.-

6. :Paper courtesy copies shall not be delivered to the Court unless otherwise
irected.

J. In e-filing cases, counsel is siill expected to comply with the Domestlc Rules
regard g service upon opposing parties/counsel. (i.e. Include certifi cates of servnce
] eadmgs, motions, ete. aﬂerthe Complaint.) ¢

“K. Written dlscovery requests shalI not be e-Filed, only the certifications that such
dlscovery has been sent, and propounded discovery has been answered shall be e-
filed. Except when responses to written discovery are necessary to support a
motion or to be used at Trial (i.e. fo support a summary judgment motion; motion to
compe*‘l discovery, etc.)

L. When seekmg specific action from the Court {i.e. a Motion), the filing shall clearly
be denommated as a Motion in the Caption of the filing. Merely including a request
for actlon ormotion, even as an alternative, in the body of the filing might not be
detected by e-Filing. Therefore, it is essential that the caption of the ﬁlmg clearly
be marked as a Motion.

M. PubllaAccess Terminal: The public can view dockets and request electronlca!!y
filed documents on Public Access Terminals located inthe Clerk's Office. User shall
be ch_efrged for printed copies of documents at rates established by the Clerk
pursufint to the dictates of the Ohio Revised Code,

5

RULE 3 FILING AND REMOVAL OF PAPERS FROM CUSTODY OF CLERK

.....

A Dutles of the Clerk: The Clerk shall file and maintain all documents delivered to the
Clerk'é Office. At the time of filing 2 complaint, the Cletk shall, through its electronic
filing system accept for filing all domestic cases, except for cases listed in Rule 2
{B), an?d cause an assignment of Judge by electronic random selection process. The
assrgned Judge's name shall be stamped on ali documents submitted through the

Shic fi iling system.
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B. Size of: Documents and Document Requirements: All pleadings, motlons briefs
and other similar documents that are filed with the Clerk shall be typewritten or
computer— enerated, double spaced, on 8 1/2" x 11" paper, in at least-a 12-point
regular type font, and paged sequentially. Filings prepared in a pleading format shall
resefve: a blank space of at least two and one-half inches at the top of the first page
for endersements and shall have appropriate side and bottom margms of not less than’
one inch. " Forms prescribed and approved by the General Division in a form format
shall reserve an adequate space in the top right-hand corner for endorsements or file
stamps-and shall have appropriate side and bottom margins proportional with the
formatiof the form.or document. Each consecutive page shall have approprlate top,
bottom and side margins of not less than one inch. £

C.Required Format and Procedure:

1, AIFelectromcally filed documents, pleadings, and papers shall be fi led in PDF. A
p?éposed judgement entry/order shall be filed simultaneously with all
motions. Failure to simultaneously file a corresponding proposed
]udgement entry shall result in the motion being rejected. All proposed
orderslentnes must be submitted in Word format and while filed simultaneously
wﬂh the corresponding motion said order/entry shall not be attached to the
sﬁ\acxf ic motion to which it applies. All proposed orders/entries SHALL NOT
intlude a signature line or date line for the assigned Judge/ Magistrate. Proposed

k,rfiers not requiring a motion (i.e. divorce decree, QDRO) shall be submrtted with

. a.Notice of Submission of Proposed Order” pleading.

Fi rther, if a.party files a motion for leave to plead instanter the party shall
snmultaneously file the corresponding proposed instanter pleading. However,
whlle the proposed instanter pleading shall be simultaneously filed with
the motion for leave to file instanter, said proposed instanter pleading
shall not be attached to the motion for leave to file instanter. Further, the
Clerk of Court's shall notfile the proposed instanter pleading untit the
Clerk of Court's receives an order grantlng themotion for leave to file
lnstanter

ﬁs

3. Ingdividual documents shall be limited to 20 mégabytes in size. Dotuments larger
than 20 megabytes must be split into multiple documents. Each addmonal

document must include a heading that contains the case number, the ¢ case

captton fitle of the document and language to reflect that it is part of a'large
document (i.e. part 2 of 3) . There is no limit on the number of 20 megabyte files
that can be submitted in a filing.

D. Docu , ‘erm; Requiring Service or Notice:

[
1{

1. }gUpon filing the original complaint, counterclaim or third party complaint
ielectronically, the filing party shall also electronically file instructions for
gservice. The Clerk shall issue a summons and process the method of
wservice in accordance with the Ohio Civil Rules. The original Complaint shall

#include the address of the Plaintiffs and Defendants in the caption of the




" ‘document; or indicate that the addresses of the Plaintiffs'and Defendants .
are unknown if such addresses are in fact unknown.

. 'For documents filed electronically after the Initial Complaint, the system will
i:_benerate an email / Notification of Electronic Filing to desighated counsel of
filing parties, and any other party who is a registered user of the electronic
ﬁ!mg system. The' Notification of Electronic Filing via the Courts authorized

- ielectronic filing system shall constitute service pursuant to Civil Rule 5. A
;party who is not a registered user of the e-Filing System is entitled to a

’ jpaper copy of an electronically filed document. The filing party shall serve

b he non-reqistered party with the document in accordance with the

‘applicable rules of the Court.as well as the rules of the Ohxo es of
ivil Procedure.

&

ertificate of Service: A certificate of service on all parties en’atléd to
fserv:ce shall still be required when a party files a document electromcaﬂy
~ .The certificate must state the manner in which service was accomplished
; §pursuant to Civ.R.5(B)(2).The certificate of service shall be in accordance
: inth Civ. R. 5(B)(3).

4. iSemce on Parties and Tlme Calculation: E-service is deemed complete at
the time a document has been received by the Courts' authorized electronic

ff‘ lling system as reflected by the authorized date and time appearing on the

- ; lectronic transmittal. Effective with the commencement date of electronic filing,
. ;any period of time to respond to the served document or perform any right, duty,
‘Br act is strictly governed by the applicable rules of Court. Parties served
‘Blectronically are entitled to the same three (3) day extension of time to respond
'fas if this had been served by mail. For the purpose of computing time to
2respond to documents received via eService, any document served-after 4:00
';p m. Eastern Standard/Eastern Daylight Time shall be deemed served onthe
next day that is not a Saturday, Sunday, orlegal holiday. :

. {Fatlure of Electronic Servrce If electronic service on a party/their desrgnated
}counsel does not occur, the party to be served may, upon motion, be entitled to

8n order extending the date for any response or the period within which any
Tight, duty, or act must be performed.

E. Attorney iFiling/Party Signature: Documents filed electronically that require an

e

attorney or filing party's signature (pro se) shall be signed with conformed sxgnatures

of “Is/ Attorney’s Name)". The correct format shallbe:

521

5l Attorney’s Name

Attorney Name

@hio Supreme Court Registration No.
Attomey for (Plaintiff/Defendant) XYZ Corp
@BC Law Firm

Address

Telephone Nos.

Email address / Facsimile
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ro Se litigants ‘shall include, signature, address, telephone number and email
address. .

Theco _{formed signature on an e-filed document is deemed a signature for purposes

of SIQnafure requirements imposed by the Ohio Civil Rules of Procedure Rules of
Supermtendence, and any other rule or law.

F. Perso ‘al and Private Information in Documents Filed with the Clerk of Courts:

1. Personal and private information includes, butis notlimited to:

Social Security Numbers;

b. Financial Account Numbers;

¢. Information protected by law from public disclosure;

di Other personal identification numbers such as driver’s license numbers

2. Fllm_g parties and/or legal counsel shall not include personal and pnvate information
in amy document filed with the Court unless such inclusion is necessary and
releyant to the case. This requirement extends to, and includes, exhibits;or addenda
ed o fi llngs such as preliminary and financial reports, which itemize state
liens'that usé Social Security numbers as case numbers or medical records
ai,i
3. 1f personal and private information is necessary and must be mcluded ina
document the filing party shall partially redact the following personal data and
ldentlﬁers from the pleading:

’ . Social Security Numbers: If an individual's Social Security number must
: be included in a document, only the last four digits of that number shall be
3 used.

Financia!l Account Numbers: if financial account numbers are releVant only
the last four digits of the account number  shall be used. c

The responsibility for redacting all personal identifiers rests solely
with counsel and their parties.

4. En ,es and orders that necessarily include personal and private information
shall\‘ partially redact the personal data and identifiers in (F) (3) (a) and (b) of this
rulef unless it is absolutely necessary to include all digits in a personal data
and/or identifier. Inthe event that it is absolutely necessary to include all digits in
a pé‘fsonal identifier, the entries and orders shall be submitted to the Clerk's
Office asfollows: : .

The original document that includes the personal and private |nformatxon
which shall be designated by the filer as "Not for Public Access" inthe .
Court's electronic filing system; and :

b: A redacted copy in the following format: ‘

. The redacted copy will indicate in the capticn, above the title of the
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action, "Redacted Copy, Personal and Private Information Redacted”.

il. The redacted copy of the document will have the notation "redacted”
. atall places in the document where the information was removed.

The Court shall sign the journal entry it deems appropriate.

5. The Clerk may refuse to accept for filing any document that contau;s personal
rivate information that has not been redacted or submitted in
acc rdance with the rule

G. SIGNATURES E-FILING

1 When a stipulation or other document requires two or more engnatures the filing
partylattorney shall confirm that the content of the document is acceptable to all
persons required to sign. The filing party shall indicate the agreement of other
partxes/counsel at the appropriated place, usually the signature line. The filing
partylcounsel shall then file the document electronically, including the
signatures. i.e./s/Jane Doe /s/John Smith.

L“h . @

2. Electronic documents may be signed by a Judge or Magistrate via a dlgltnzed
sngnature Electronic documents signed by a Judge or Magistrate may be signed
with the following donformed signature: /s/ Judge's Name or /s/ Maglstrates Name.
All’orders, decrees, judgments and other documents signed in this manner shall
have the same force and effect as if the Judge or Magistrate had affixed histher
s;gﬁature 1o & paper copy of the order and it had been entered on the docketina .
conventional manner.

t‘«‘

RULE 4 DEPbSlTION TESTIMONY

A Ifa deposmon is to be filed, then the deposition (including all exhiblts and
attachments) shall be electronically filed by the attorney of record through the
Courls' authorized electronic filing system. Pursuant to Ohio Rule of
Su permtendence45(D) the attorney of record shall omit or redact all personal
identifiers fromthe wrltten deposition transcripts prior to filing the transcrlpt

.3

B. The pa‘rty ﬁhng a wntten deposition transcnpt shall also file a Notice of Fllmg
Depoémon Transcript. The Notlce of F:I[ng Deposition Transcnpt shall ldentlfy the

Wiz

certifi éd by the person (officer) who took the deposition and that testimony has not
been altered

C. Ifan audlolwdeo version of a deposition transcript is to be presented during trial

- or hearmg, the attorney presenting the audio/video version of the deposition transcript
shall manually submit the audio/video version of the deposition to the Clerk for
submissuon to the Court no less than fourteen (14) days prior to the trial or hearlng,

<'the Court ofherwise directs.




D. This rile does not alter the practice and, procedure of the Court with respect to the
use of Videotaped trial testimony. Compliance wnth the respective Court‘s practice and
procedure is expected.

B

Rl-JLE 5TIM E FOR FlLlNG AND EFFECT OF USE OF E-FILE:

A. Pleasg:note filing documents through e~F|[|ng does not alter any ﬁ!lng deadlines
- imposed by the local rules and/or the rules of civil procedure. ltems received by e-filing
will bé Feviewed in the order in which they are received by the Clerk's offi ice. Review of
documents may take up io one business day. Deputy Clerks are unable to fulfil
requesis for immediate review. When filing documents by way of e-filing, please al[ow
sufficient time to register and familiarize oneself with the e-filing system.

T Any document submitted electronically through the electronic filing system will
i be received and processed. Receipt is acknowledged by an "authorized date
and time stamp”. An electronic filing may be submitted to the Clerk twenty-four
(24) hours a day, seven (7) days a week for review. However, received
documents are only reviewed and deemed fifed twenty-four (24) hours a day,
five (5) days a week Documents electronically submitted for review for e~
Filing shall be deemed accepfed and filed on the date and time as outlined
below. All items listed herein refer to Eastern Standard Time or Eastern

% Daylight Savings Time.

a. Upon receipt of an e-filing, the Court's authorized electronic filing system
shall issue a confirmation that the filing has been received. The
confirmation shall include the date and time of receipt. The ¢onfirmation
notice shall also inform the e-filer that, if the document is accepted for
filing, the date and time reflected in the confirmation notice shall serve ™
as the date and time of filing if filed prior to 11:59 p.m. during a business
day. Any documents received after 11:59 p.m. on a Friday, anytime
Saturday, anytime Sunday, or anytime during a Court holiday, will be
deemed filed on the following business day. This does not in any way
alter the. provision in Civil Rule 6 that filing deadlines that fall on a
Saturday, a Sunday, or a legal holiday run until the end of the following
day that is not a Saturday, Sunday, or legal holiday. ;

2 An e-filer will receive subsequent notification from the Clerk mdxcatmg whether

he document received has been accepted or rejected by the CIerk’s office for

ocketing and filing into the Court's Case Management System. This stamp will
nclude the date and time that the filer fransmitted the document to the e-filing
ystem.

o a Subject to the exceptions noted in 2 (B)if accepted, the document retains
the date and time originally received.

b If rejected, the document wxll not become part of the official court
record and the e-filer will be required to resubmit the document to
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b
meet necessary filing requirements. Once a document is rejected
the date and time originally received is void and the document must
be resubmitted and shall receive a new date and time upon
submission.

If the electronlc filing is not filed with the Court because of an etror in
transmission of the document to the Court's authorized electronic filing
system, then the Court may; upon satisfactory proof, enter an order
to permit the document to be accepted and filed hunc pro tunc from
the daté is was electronically received.

“a. Itis the responsibility of the registered user to check his or her
notifications in the e-Filing System for notices pertaining fo
recent filings, and to not rely solely on the courtesy e-mails
delivered to the user's e-filing-designated .e-mail account. 1t i is
also the responsibility of the registered user to ensure the
courtesy e-mails with notices of electronic filings are not blocked
by the spam filter of his or her designated e-filing e-mail .
account.

y':'

RULE 6- FILING SEALED AND IN CAMERA DOGUMENTS

L DEFINITION OF TERMS PURSUANT TO RULE OF SUPERINTENDENCE 44, COURT
RECORDS: E

"Publlcf‘Access" includes bath direct and/or remote access.

B. “Direct Publlc Access" means the ability of the general public to inspect and obhtain a
copy of'a court record at all reasonable times during regular business hours at the
Clerk’s ofﬁce

C. "Remote Public Access” means the abilify of the general public to electronically
search, inspect and copy a court record at a location-other than the place where the
recordis made available.

IIl. SEALED I%OCUMENTS RESTRICTED ACCESS, LEVELS OF ACCESS:

A Motlons and proposed orders:

1. Ail motlons requesting that documents be filed under sealwith F’ubllc Access
restncted shall be filed electronically and include language deSIQnatmg a
speclf ic level of access.

~l’~ . .

2. The movant shall also file a proposed protective order, proposed order to seal, or

other proposed order designating the proposed level of access.

3. The movant shall NOT attach the documents (that are the subject of the request to
' bezprotected or sealed) to the motion or proposed order, as the motion and

;Z; .
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proposed order shall not be sealed.

4, Motlons and proposed orders shall be appropriately titled, for example "Motlon
fProtective Order"
‘Motion: Seal” :
Order; Profective (Proposed)” .
“"Order. Seal (Proposed)”

B. The desfizf’gnated level of access shall be one of the following:

1 No Remote or D:rect Public Access: Under this level the docket and access to
documents will be available to the Judge, court staff, clerk staff and attorneys of
record through the Court's authorized electronic filing system and the documents
shall:be filed electronically. However, there is no Pubfic Access to the documents
via the PIC Public Information Case Sysfem or at the Clerk’s Office.

2. Judge Access Only: The docket will be available through the Court's authonzed
: electromc filing system and the PIC System but access fo the documents is

.....

a. DOcuments filed for "Judge Access Only" shall be filed in paper format. The
documents must be submitted to the Clerk's Office for filing in a securely
sealed envelope. A copy of the Court's order {o file under seal must be
securely attached to outside of the envelope. The face of the envelope shall
mclude a conspicuous notation that it contains "Documents under Seal-Judge
Access Oniy." it shall also include the case caption, a descriptive title of the
dqcuments unless such information has been included among the information

ordered sealed, and the date of the order permitting the item to besealed.

(o4

ie Clerk's Office shall file stamp the face of the envelope, enter on the docket -

tlffa’c the documents were filed under seal with "Judge Access Only" and retain the

envelope in the Clerk's Office. .;

c. Once the docket entry is entered on the docket, the Court’s authonzed
electronxc filing system will send a notice that a document with "Judge Access
Only“ has been filed. The docket entry will be visible through the Court's
atthorized electronic filing system and the Clerk's PIC System, but- the
documents shall not be viewable on either site. Since the documents are
sealed {o everyone except the assigned Judge, the filing party or attorney of
record is not required to serve paper copies of the sealed documents enall

p ,vrhes in the case.

C. The Cle of Courts shall not accept any document to be filed under seal unless
there is 8 previously signed protective arder or order authorizing thata document be
" filed under seal and the order designates a level of access as defined in this section.
Ifa protective order or order authorizing that documents be filed under seal does not
include a designated level of access, the filer will be required to file a proposed order
desngnatxhg a specific ievel of access for the protective order or the order to seal.

-----
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. and fi led.with the Clerk of Courts.

II! INCAMERA DOCUMENTS: If documents submitted for in camera review are to be

_filed with:the Clerk's Office per the assigned Judge, the filer shall follow the same
procedures as a protective order or order to seal with the designated level of "Judge

* Access Only" as outlined in this Rule. Otherwise, -au documents for in camera review
should be: submitted to the assigned Judge and not filed with the Clerk's Off Ce

Effective date of Administrative Order:

This Admi_istratrve Order shall become effectlve immediately.

3&)

udge on behalf of all Judges i
of the Erie County Common Pleas Court, General Division

Administrative
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N THE COMMON PLEAS COURT OF ERIE COUNTY, OHIO  £0f2:0A §. 1L 50x
ERH OF COURTS
IN RE AMENDED DOMESTIC RELATIONS LOCALRULE  : Case No. 201G MS 000
E-FILING RULE 3(C) .
o Judge Tygh M. Tone
AMENDED ORDER

S sk sk sk ok sk ok sk skesk sk sk Rk *************************************************************

Judge Tygh M. Tor;'ljé as Administrative Judge of Erie County Common Pleas Court hereby ORDERS
that the local ru(e;j;;fregarding domestic relations electronic filing be amended as follows:

3(C) REQUIRED FORMAT AND PROCEDURE

All electronically filed documents, pleadings, and papers shall be filed in PDF. A proposed
Judgment eﬁtry/order shall be filed simultaneously with all motions. Failure to simultaneously
file a corresponding proposed judgement entry shall result in the motion being rejected. All
proposed orders/entries must be submitted in Word format and while filed simultaneously with
the corresponding motion said order/entry shall not be attached to the specific motion to which
it applies. All proposed orders/entries SHALL NOT include a signature line or date line for the
assigned judge. '

The amended rule shall take effect upon this entry being filed and journalized by the Erie County Clerk of
Courts, e

IT1S SO ORDERED '

o8

1[24] 14 AN

.Iudgefl’kh-M. Tone ¢
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n1-29-19
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