
A GUIDEBOOK FOR NOTARIZING 

OHIO TITLE DOCUMENTS 


Prepared and issued as a 
public service by the office of 
Erie COUllty Clerk of Courts 

"This guidebook is based on the original "Guidebook for Notariz­
ing Ohio Title Documents" produced and provided by the Frank­
lin County Clerk of Courts, Maryellen O'Shaughnessy, Clerk." 



Introduction 

A Certificate ofTitle is one of the most notarized documents in the State of 
Ohio. It is an important legal document, as it officially signifies ownership of a 
motor vehicle or watercraft vessel. 

The following guideline was compiled by the Erie County Clerk of Courts of­
fice and is provided as a courtesy to you. 

This booklet serves as a general guideline; it does not cover every specific as­
pect of notarizing certificates of title. If you have any questions concerning the 
notarization of titles or title-related documents, please call our Title Dept. at 
419-627-7626. 

www.franklincountyohio.gov/clerk 



Table of Contents 

General Guidelines ...................................................... 1 


Assignment of an Ohio Title. . . .. . .......................2-3 


Application of an Obio Title ............................. .4-5 


Power of Attorney......................................6-7 


Odometer .............................................8 


Additional Form Samples .............................................. 9-16 


Clerk of Courts Locations ..............................................18 


Rev. 7113 Title Line (419) 627·7626 



ATPS TITLE OFFICE DISTRICTS 




Notarizing an Ohio Title - General Guidelines 

+ Do not take the acknowledgment on any instrument wherein blanks are left 
to be filled in later. The legal instrument must be completely prepared before 
notarization is completed. 

+ When selling a vehicle or watercraft, the seller must sign and print their 
name(s) as it appears on the face of the title. 

+ Assignments of ownership must be in the form of legal names: 
- Clifton J. Smith not CJ Smith 
- Richard L. Jones Jr. not Dick Jones 

+ Do not, under any circumstances, white out or scribble out any errors on the 
title assignment; this will void the title and a replacement must be issued. 

+ Jl' someone signs the back of a title on behalf of a company or other entity, 
they must state their position within that entity: 

- ABC Trucking Company, John F. Rees, Fleet Mgr. 
- Dixie Candy Corp, Dennis T. Dix, Owner 
- Abel Family Trust, Carol A. Abel, Trustee 

+ If the seller or buyer is under 18 years of age, the custodial parent or guardi­
an must fill out a notarized minor consent fonn (available from the Clerk of 
Courts Title Office). The minor must bring this consent fornl-along with the 
certificate of title-to the Clerk of Courts office, or the parent/guardian must 
appear in person with the minor at the time of transfer. The guardian must 
provide the court document indicating that they are the legal guardian of the 
mmor. 

+ If you take the acknowledgment from a person appointed as power of attor­
ney, the notarized power of attorney form (available from any of the Clerk of 
Courts Title Offices, or on our web site) must be surrendered at the time of 
transfer of ownership. 

- A Durable Power of Attorney is acceptable 
- A Health Care Power of Attorney is not acceptable 

+ If you take the acknowledgment from a person appointed by the Court, the 
Court Order must bear the Judge's signature and seal, and must be surrendered 
at the ti me of transfer of ownership: 

- Court Order appointing Executor, Fiduciary, Guardian, etc. 
Letter of Authority to Transfer 

- Relieftrom Administration of Estate 9C Form 

Ohio ORC #4505.02 requires that each applicant 
must present an official photo identifieation. 

http://www.eriecounty.oh.gov/ 1 



Assignment of an Ohio Title 
(Top portion of the back of Title) 

I. Selling price 

2. Date of Sale/Delivery 

3. Minor? (consent form required) 

4. Buyer(s) legal name and address 

5. Odometer reading as shown on vehicle 

6. If odometer is 5 digits and rolled over, place (X) in box 

(in excess of mechanical limits) 

7. 	If odometer is broken or any other discrepancy exists, place (X) in 

box 

8. Check appropriate box, if applicable 

9. Printed name(s) of seller(s) 

10. Signature ofseller(s} 

11. Address of selJer(s) 

12. Person(s) name who signed in front of you 

13. Notary Date 

14. Commission expiration date 

15. Printed name of Notary Public 

16. Signature of Notary Public 

17. Notary Seal 

Rev. 7/13 	 Title Line (419) 627-7626 
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Application for an Ohio Title 
(Bottom portion of the back of Title) 

I. Type of Title 

2. Buyer(s)' legal name 

3. Buyer(s)' Social Security Number 

4. Buyer(s)' physical address 

5. County of res idence 

6. Purchase price 

7. N/A (Dealer sale only) 

8. N/A (Dealer sale only) 

9. N/A (Dealer sale only) 

10. If sale is exempt from tax, place (X) in box 

I I. Reason for exemption 

12. NiA (Dealer sale only) 

13. N! A (Dealer sale only) 

14. Condition of vehicle/watercraft 

IS. Lienholder's name and address (if applicable) 

• Ifno liens state "none" 

16. Minor? (consent form required) 

17A. Buyer(s), signature 

17B. Buyers' ack.nowledgment of mileage 

18. Choose (X) printed or (X) non-printed 

19. Person's name who signed in your presence 

20. Notary Date 

21. Commission expiration date 

22. Signature ofNotary Public 

23. Notary Seal 

Rev. 7113 Title Line 419-627-7626 
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When a Power of Attorney form is necessary 

for a Certificate of Title transaction, it must 

always be notarized. 

• 	 A power of attorney (POA) form must always 

• 	 accompany the title, and becomes part of the 

• 	 permanent title record. 

• A power of attorney form may only be used for one 
-+ 

transaction. 

For instance: if you are transferring a title to 

someone else, but have lost the original title--one POA 

is required to obtain a duplicate tit/c. A second, 

separate POA is required to transfer the title out of the 

first owner's name. 

• 	 An executor of an estate or trustee cannot give power 

of attorney to someone else to sign on their behalf. 

Rev. 7/13 Title Line 419-627-7626 



Ohio Bureau of Motor Vehicles 

POWER OF ATTORNEY 

Know all men by these presents, that the undersigned does hereby make, constitute and appoint 

FIRST NAME LAST NAME IMI 

STREET ADDRESS CITY ISTATE IZIPCODE 

My true and lawful attorney-in-fact for me and in my name, place and stead, to make and execute the 
assignment of or application for my Certificate of Title covering the following described motor vehicle, to-wit: 

IMAKE I YEAR I SERIAL NO. 

And granting to my said attorney-in-fact full authority to do and perform all and every act and thing whatsoever, 
requisite, necessary and proper to be done in and about the premises as fully and to all intents and purposes 
as the undersigned might or could do with full power of substitution and revocation hereby ratifying and 
confirming all that said attorney or his substitute shall lawfully do or cause to be done by virtue hereof, 

In Witness whereof, the undersigned has caused his name to be subscribed hereto this _________ 

day of _______......' 20 __­

x 
SIGNATURE OF PERSON GIVING POWER OF ATTORNEY SOCIAL SECURITY NUMBER OF BUYER/OWNER 

ACKNOWLEDGEMENT 

State of Ohio, County of __________--:.' Subscribed and sworn to before me a Notary Public in 

and for said County personally appeared ________________________who 

acknowledged the Signing of the foregoing instrument and that such signing is his free act and deed. 

In Testimony Whereof, I have hereunto set my hand and affixed my official seal 

!this day of 20__in the county of._________ State of Ohio, 

x 
NOTARY PUBLIC 

My commission expires __________ 

BMV 3771 4/04 



ODOMETER STATEMENT 

The seller of a motor vehicle is statutorily required to state the 
true mileage of the vehicle at the time the title is assigned to 
the buyer (see feature #5). 

Mileage stated as '"in excess" of its mechanical limits should 
only apply to a 5-digit odometer (sec feature #6) (For addi­
tional information, refer to assignment of title p.2). 

Vehicles that register 6 digits on the odometer should not be 
"in excess" of their meehanieallimils 

An odometer that is broken. inoperable or replaced should he 
marked as "non actual" (see feature #7) {For additional infor­
mation. refer to assignment of title p. 2} 
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Additional Forms 

The following pages contain samples of other title-related 
forms that may be required to transfer an Ohio Certificate 
of Title. 

If used, these forms must also be completed entirely and 
notarized. 

http://www.eriecounty.oh.gov/ 
9 

http:http://www.eriecounty.oh.gov


DEPARTMENT OF PUBLIC SAFETY 

BUREAU OF MOTOR VEHICLES 


APPLICATION(S) FOR CERTIFICATE OF rl1"LE TO A MOTOR VEHICLE 
(Type OJ'' Print In Inkl 

CHECK TYPE OF APPLICATION(S) Fee of $5.00 for failure to apply for tille within 30 days of assignment. 

COUNTY 

PRIMARY APPLICANT'S NAME SSNIEIN 

! PRIMARY APPLICANT'S ADDRESS 
: 

SECONDARY APPLICANTS NAME SSNIEIN 

SECONDARY APPLICANT'S ADDRESS 

Hereby declares under penalty of perjUry thai he/She IS the lawful (owner/purchaser/hen holder) of the following descnbed motor vehicle and hereby 
makes application for the following: 

D ORIGINAL CERTIFICATE OF TITLE Evidence of ownership 
MCO, Previous Tille No., Registration, etc. 

Applicant acquired said motor vehicle by (state haw acquired) 

from: Name of Previous Owner 

Address af Previous Owner 

The following is a full statement of all liens on said motor vehicte. If no lien stale "none', if more than one lien, attach statement of all additional liens. 

Lien Holder IE Code # Address 

D DUPLICATE CERTIFICATE OF TITLE 

Applicant states that Certificate of Title Number 

that said motor vehicle has not been sold or disposed of except as stated below: 

has been 
lost, stolen, destroyed 

, 

The vehicle is in the possession of 

residing at and that if said Certificate of Title be hereby 

recovered by this applicant he will deliver same to the Clerk of Courts for cancellation. 

The following Is a full statement of all liens on said motor vehicle. If no lien state "none", if more than one lien, attach statement of all additionaillena. 

Lien Holder IE Code # Address 

D REPLACEMENT CERTIFICATE OF TITLE for Certificate of Title Number 

D MEMORANDUM CERTIFICATE OF TITLE for Certificate of Title Number 

D SALVAGE CERTIFICATE OF TITLE 

Applica nt states that the original Certificate of Title Number 

has been surrendered to the Clerk of Courts. 
YEAR 

BODY TYPE 

PURCHASE PRICE $ 

VENDOR'S NUMBER 

CONDITION OF VEHICLE (Check only one) 

VIN 

MAKE 

TRADE IN AMOUNT $ 

PERMIT NUMBER 

o GOOD o FAIR 

MODEL 

CONVERSION 

SALES/USE TAX $ 

SALES CREDIT AMOUNT $ 

o POOR o 'NRECKED 

TAX EXEMPTION: REASON 
DYES 

Warning: You are reqUired by law to state the true seiling pnce. A false statement 
. 
IS 

,
In Violation of section 2921.13 of the OhiO ReVised Code and IS 

punishable by six months imprisonment and a fine 01 up to one thousand dollars or both. All transfers are audited by the Department of Taxation. The 
seller and buyer must provide any information requested by the Department of Taxation. The buyer may be assessed any additional tax found to be due. 

Applicant's signature 

Sworn to and subscribed in my presence by _______________________________ 

this ______ day of 20 

(Seal) Clerk, Deputy of Clerk of Courts - Notary _X__________________ 
BMV 3774 12107 



_________ "s 

"'OIO~ COliSEliT FORM 
,!SCf, (131 OR C 

r.:';f~ d ~(i'''' :I";':':;-;Jifl ..:' C'lt,t'1 r~'~¥i \'\1"~<;'';';:{;';1 fur" r'n:'\'1( ~f~ ).: i\l1~ .)f 

llI~~"M: (f J r·'(/.{r n:tli;'\' -I",) ",,'t)t. r~".': 

".~ -------­
!lCX11 ry"!o _______ 

Minor Consent Form 

http://www.eriecounty.oh.gov/ 
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AfFIOAII'H FO~ DESIGNATION OF eENE~IClIoAY 011 BfHEFIClloAlES By THE SOLE 

OWNER FOR MoIOTOR VEHICLE, WATERCRAFT OR OVTeOARO WTOR CERmlCATE 


OF nTLE ORC, 1131,1~A) 


tlI-oI:litlOrltd!ltrf~14 dp<,.I::utW"lrd y~________ I.1..k.F _______ 

_____________ TIIII- NII.'1!tV.ll ____________ 

x,,__________ 

Affidavit for Designation of Beneficiary 

Rev. 7/13 Title Line 419-627-7626 
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DO NOT DETACH FROM TITLE 

ERASUR ES &ALTERATIONS VOID THIS STAT EMENT 


STATE OF OHIO 

SELLER'S AFFIDAVIT 


ODOMETER READING DISCLOSURE STATEMENT 

(TYPE OR PRINT IN INK) 


IIOTICE TO TR"'~~£ROR VOtJARE R£OUIREDBY I..AW TO OH£R All ..mIlI,4AT,ON REOUIRI::DHEREIN 
NCU,;QwG fHI: OOOM£TER READ"~ Of THE WOIOR VEHICLE iN HiE AHfOAVn ~M£D1ATElY 

fOl.LO\iIINC Tl1e IIAKt;G OF Af'>'LSe STMeMENT UNDER O,>,TH OR AHIRNATION IS IN "IOLATION OF 
SECTION 2921 130~ T>1f REVI:;tO CODE ANOI;;PUNI:;HAIllE BY SIX MONTHS ""PR'SClNMENT ANOA 
FtlEOflJPTOONE HiOUSANOOOLLARS.QR 8011< 

STATEQFQI-tIQ, COUNTYSS DATE 20 

YEAR MFR'S SERIAL NO 

MAKE MODEL 

BODY TYPE 

PURCHASER'S NAME 

I (_) cerlJfy 	10JT Ire m'lOag" reg,sl<'red On Ihs ,..n,d.. al ~h" 1,,,,,, 01 "~Slgnml'nt I'l 

miles 

CHECK ONE OF THE FOLLOWING STATEMENTS. I (WE) CERTIFY THAT: 
o To "'. be" of my Iom Kno.o1.dg. Ih. Qdo"",!., readlfl9 feleds 1M oetuBI trile ageo The Odorne,., rudln~ reft~cts ""••ge In excess of the deSigned "",chaniCa! "Ollt 01 09.999 

milO> o To Ih<! nest {j my {Q\JO kno....1C$}t:'. u~c Odcrneter r~adl'lg IS nct the actual mlcaQe and Shoold 

not be r~led upon 

CHECK ONE Of THE fOlLDWlNG, t (WE) CERTIfY THAT, WHILE IN MY (OUR) POSSESSION 

o Th. Odometer oIlhls vehICle was n(t altered set bBCl< 01 o"cm".cteo o The Odon1<l« r1lh,s voh,cie wa, f"!la'red 01 replaceo 

X 
(TRANSFEROR'SSIGNATURE, 

SEAL My Comr"sslOn expires. 

COC·A1MV'03IRev 6.<\]1J 

Seller's Odometer Affidavit 

bttp:llwww.eriecounty.oh.govl 
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ERASURES & Al TERATIONS VOID THIS STATEMENT 
STATE OF OHIO 


APPLICANT'S AFFIDAVIT 

ODOMETER READING DISClOSURE STATEMENT 


(TYPE OR PRINT IN INK) 

http://v.ww.criecounly .oh.govl 
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IN THE COURT OF COMMON PI.EAS. COUNTY, OHIO 

CI.ERK OF COURTS 

Bf.ELDA V1I 
SrCnON 10(1 Ifl 

~~frlL Of' C)tliU 

.. ,. ~In,j.r"i)}n.q ~,.J'I' !JiI')' t<'h.;V'I 1-.1", jU' 

\fVfI'j 

, ,."ttf+;: 

;u;t::;}IT',,!1 ·jq;"f t'.t t~ ~'rl",fti!>''f:f '..,'"le.' "'1-' •...'i-d,t/"~l 

AVln! Allin l 
Y{!a[ Yf:a' 
MIll ~:;()[I,f tI Mt<i ~~f}~);,ll n 
M,lil!' M,lhr: 

llml'; Iyp(' Bodv ryp.'~ 

Mniltll Mn:I.. 1 
Ohic, (:,'11 of ll~:' 11 C(.t' e,l lIt1i) q 
Apnr!": ",Jrn;iht V.,'ll~j $ APtV{f;Wl.i1~ \"'{tlUf: $ 

Surviving Spouse Affidavit 
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f,hll.. ntOI'.!t1 


DflPlvtt'tI(Jllt of Nfltutill Rtlf:>(;UJU~£ 


DIVISION OF WATEHcr'IAfT 

4l4lJ.f. nrt/nll\!n ~;Qu"ru Orfy-~ 

Gol\,mbul!>. OhIO 'n;.,'';l4 ';'00 

WATERCRAFT OR OUTBOARD MOTOR AFFIDAVIT OF OWNERSHIP 

T....!>o... "'....~ Indlvllly"1 lolling fI,,' duly .w~rn. "Y' !hOI h. or .... I. \11. ,.",fIIt 0_' '" fI~"'''''"' of 111. 101"",,1"11 
M'(lrlt~ wat,rCJ,ft Qr 9utbQ@ud motor. 

Watercraft or Outboard Motor Affidavit of Ownership 

Rev. 7/13 Title Line (419) 627-7626 



This booklet is intended to serve as a general guideline for 
notarizing Ohio Title Documents. 

Please contact us at our Title Line at (419) 627-7626 if you 
have specific inquiries not addressed in this booklet. . 

http://www.eriecounty.oh.gov/ 



Rev. 7/13 

Erie County Clerk of Courts 
Administration Offices 

323 Columbus Ave. 

Sandusky, OH 4870 


(419) 627-7705 


Title Locations 
Main Branch - Title 

247 Columbus Ave. Room 131 

Sandusky, Ohio 44870 


(419) 627-7626 


Please direct all auto-title related mailings 
and correspondence to this address. 

Title Line (419) 627-7626 




Erie County Clerk of Courts 
Auto Title Division­
247 Col umbus Ave Room 131 
Sandusky, Ohio 
44870 
419-627-7626 

Revised 7/13 
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